
 
MINUTES OF THE MAYFIELD VILLAGE 

CIVIL SERVICE COMMISSION MEETING 
Videoconferenced in Main Conference Room-Mayfield Village Civic Center 

Monday, January 25, 2021 – 5:00 p.m. 

 
The Civil Service Commission met virtually via ZOOM on Monday, January 25 2021.  Mr. 

DeBaggis called the meeting to order at 5:00 p.m.    

 

Chairman DeBaggis stated, welcome to the meeting of Monday, January 25, 2021 of the Civil 

Service Commission of Mayfield Village.  It is 5:00 p.m.  This meeting has been duly noticed and 

is being held in accordance with Ohio Revised Code Section 121.22 specific to recent amendments 

made in light of the current COVID-19 declared emergency (House Bill 197, amended by House 

Bill 404).  The Commission is meeting remotely, via electronic means, with the public being able 

to livestream by accessing the meeting on a link posted on the website. The videoconferenced 

meeting can be accessed by going to https://www.youtube.com/watch?v=CbkfNlXM43A 

 

The Civil Service Commission is conducting these proceedings in compliance with all applicable 

State Laws and regulations.   

 

 

Chairman DeBaggis stated, Mrs. Betsa, may I have a Roll Call? 

 

        Present:   Mr. DeBaggis 

     Mr. Bucci 

     Mr. Tarkowsky 

  

        Also Present:  Mr. Metzung (Service Dept.) 

 

 

 

. Approval of Minutes of Meeting of Tuesday, January 12, 2021 

 

Mr. Bucci, seconded by Mr. Tarkowsky, moved to approve the Minutes of the Meeting of Tuesday, 

January 12, 2021.  

 

Chairman DeBaggis asked, any discussion?   

 

There was none. 

ROLL CALL:  Ayes: All   Motion Carried 

    Nays: None   January 12, 2021 Minutes  

Approved As Written 

 

 

https://www.youtube.com/watch?v=CbkfNlXM43A
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. Service Department Update 

- Entry Level Examination 

Chairman DeBaggis stated, Mrs. Betsa was in contact with Paul Michalko of Personnel Selection 

Services and working with Service Director Metzung, the examination will take place on Tuesday, 

February 23, 2021 in the Community Room. The exam will be administered by Personnel 

Selection.  I have the price lists.  The number of applications are capped at 40.  The minimum 

charge for 40 is $1,000.  We currently have it broken into two testing times.  Since there are two 

sessions, it will be an additional $350 charge, so the total should be $1350.  Due to the social 

distancing requirements, we have one exam set at 4:00 p.m. and one at 7:00 p.m.   

 

The examination is a two-hour cut-off limit so between 6:00 and 7:00, the Commission will need 

to sanitize the room.  I was telling Mary Beth that when we administered the Multi-Regional 

Firefighter’s examination, we originally were going to have to clean the room, but at the last minute 

they decided to pay a little extra and the hotel cleaned it, so we stood outside and talked.  It took 

them probably 20 minutes or so to clean the room.  Doug, do you think maybe we could have a 

couple of Service guys on hand to clean the room in between examinations? 

 

Mr. Metzung replied, yes, we can do that.  No problem.   

 

Chairman DeBaggis stated, it shouldn’t take too long.  It’s a smaller room.  I was going to ask you, 

as far as the room size, is there enough space in there for us to just have one exam time instead of 

the two and then space folks out?  If there are 40 of them in that room, what do you think? 

 

Mr. Metzung replied, we have 20 tables that are permanent to the area and then we have some 

rectangle tables.  We only can get one person to a table and we only have the 20 tables.  I went on 

a website to find what the breakdown is now for COVID and by the size of the room, it came out 

to be 24, so that’s how we got to that point for that kind of a meeting. 

 

Chairman DeBaggis asked, so we will need two testing times then?  

 

Mr. Metzung replied, yes. 

 

Chairman DeBaggis stated, okay.  It is what it is.  Mike or Greg, do you have any questions about 

what I have talked about so far?   

 

There were no questions. 

 

Chairman DeBaggis stated, we were sent the application.  Any comments from the Commission?  

It’s the same application we have had previously, Mary Beth, is that right?  Just updated with the 

times? 

 

Mrs. Betsa replied, yes.  With the dates and times revised. 
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Chairman DeBaggis stated, one of the things I wanted to bring up about the test and I think this 

has become a little bit of an issue with COVID, is we are requiring them to produce a copy of their 

high school diploma or GED.  I have heard there have been some problems with applicants for 

other positions getting their high school diploma from their Boards of Education because of 

COVID shutting it down.  A lot of people are working from home and working remotely.  If it’s 

an issue, I think we ought to accept the applications and then if they take a few more weeks to get 

their diploma together, we can accept it later, but I don’t think we should be turning people away 

because they have been unable to secure their diploma from the Board of Education. What do you 

think, Doug? 

 

Mr. Metzung replied, I don’t see that as a problem.  It’s a good idea. We can wait until after the 

test at that point. Just as long as they can produce it before we get into the interview process. 

 

Chairman DeBaggis stated, okay.  Do we need a motion on that? 

 

Mrs. Betsa replied, no.  The Commission will be raising a motion to approve the application packet 

with that requirement removed. 

 

Chairman DeBaggis stated, okay.  Let’s eliminate their producing a copy of their diploma as a 

requirement for submitting the application. They can get it to us after the test is given.  With that 

revision, at this time, I would like to entertain a motion to retain the services of Personnel Selection 

Services for the purpose of administering a written examination for the Service Department. 

 

. Motion to retain the services of Personnel Selection Services for the purpose of  

administering a written examination for the Service Department. 

 

Mr. Tarkowsky, seconded by Mr. Bucci, moved to retain the services of Personnel Selection 

Services for the purpose of administering a written examination for the Service Department. 

 

Chairman DeBaggis asked, any discussion?   

 

There was none. 

ROLL CALL:  Ayes: All   Motion Carried 

    Nays: None   Personnel Selection Services 

Retained 

Chairman DeBaggis stated, we discussed the application packet.  Other than the diploma issue that 

I brought up, are there any other issues with the application that the Commissioners or Doug may 

have? 

 

There were none. 
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. Motion to approve the application packet for the Service Department Entrance 

Examination with the removal of the requirement of submission of the applicant’s 

high school diploma or GED with the application. 

 

Mr. Bucci, seconded by Mr. Tarkowsky, moved to approve the application packet for the Service 

Department Entrance Examination with the removal of the requirement of submission of the 

applicant’s high school diploma or GED with the application.  

 

Chairman DeBaggis asked, any discussion?   

 

There was none. 

ROLL CALL:  Ayes: All   Motion Carried 

    Nays: None   Application Packet Approved 

As Revised 

 

Chairman DeBaggis stated, the next step in the process is going to be the pick-up and in-person 

acceptance of the applications with a deadline date of February 18th.  Mrs. Betsa, you will keep us 

posted on the status as it progresses? 

 

Mrs. Betsa replied, yes.  The applications can also be obtained on the website.  Anyone can pick 

up the application packets, but the drop off must be in person.  The individual must contact me for 

an appointment. 

 

Chairman DeBaggis stated, okay. 

 

Mr. Tarkowsky asked, is there an issue with dropping it off?  I went there once.  Is the Civic Center 

open where people can actually go in at this point or not? 

 

Mr. Metzung replied, no.  None of the Village buildings are open. 

 

Mr. Tarkowsky asked, so is there an issue with people actually physically dropping it off to make 

sure someone’s there and they can get in? 

 

Mr. Metzung replied, they can contact Mary Beth using the phone number that she has provided.  

There is also a doorbell on the Civic Center that they can ring to get in. 

 

Mr. Tarkowsky stated, I just don’t want people driving there and showing up and no one’s there 

to take the application. 

 

Chairman DeBaggis stated, the Commission will have to meet after the test is administered and 

the results have come in. We will set that up after the test.  Mrs. Betsa will be in contact with the 

Commission closer to the exam date to check on the Commissioners’ availability to be present for 

the examination.  Even if we can only be at one session, that would be helpful in the process.  I 

plan on being there.  If you can’t make it, that’s fine. 
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. Any Other Matters 

 

Chairman DeBaggis asked, are there any other matters? 

 

There were none. 

 

. Motion to adjourn  

 

Mr. Bucci, seconded by Mr. Tarkowsky moved to adjourn.   

ROLL CALL:  Ayes: All   Motion Carried 

    Nays: None   Meeting adjourned 

        at 5:11 p.m. 

Respectfully submitted, 

 

 

Mary E. Betsa, MMC, Secretary 

Mayfield Village Civil Service Commission 


