
Records Commission Meeting 
Wednesday, January 19, 2011, 12:30 p.m. 

Mayfield Village Civic Center 
 

MINUTES 
 
Attending:  Mary Beth Betsa, Diane Calta, Susan Jerome, Maura McKinley, Patsy Mills, Nancy Plastine, Janice 
Reale, Sean Supler, Jean Vitek and Danielle Echt. 
 
Introduction:  The meeting was called to order at approximately 1:23 p.m.  Nancy asked for approval of the 
December 1, 2010 Minutes.  Patsy made a motion to approve them as written and Susan seconded.  All in attendance 
approved.  Jean volunteered to be chairperson for the committee.  All committee members agreed. 
 
Community Shred Day (May 14) 

• Janice, Mary Beth, Patsy and Nancy said they would be able to be there to help.  Danielle said she will stop by 
after her soccer program in the morning. 

• Mary Beth reported that Shredding Network said they have a matching donation program if we want to pursue 
it.   Patsy asked what charity would benefit.  Mary Beth said it would be the Village’s choice.  Patsy asked 
who would keep track of money and record everything.  Diane said that we need to make sure the money is 
accounted for and it needs to be collected in a secure container.   Diane asked if there was really a need for it.   
Jean said it seems like it’s muddying the waters.  Patsy said we do so much already, it’s probably not 
necessary.   Nancy said that we could say that anyone who wants to give money, suggest they give it to a 
charity instead.   The committee agreed not to do anything with collecting money during shred day. 

 
Off-site Storage 

• Patsy addressed off-site storage with Ron and he was going to talk to the Mayor.   
• Mary Beth said she came across a grant for preserving and storing records.  She listed some of the items it 

covered which included boxes, any equipment needed to move items off-site and employee time.  Mary Beth 
said it would be financial assistance with off-site storage.   The deadline to apply is February 28.  Mary Beth 
gave the information to Ted and let Ron know about it; Ted will pursue.   Patsy said that Ted does an excellent 
job; he did great with the Historical Society grant. Patsy asked how Mary Beth found out about the grant and 
she said it was on the AMARA website.     

• Mary Beth said that she received information from MAC Records Storage and Cintas.   She said that Cintas is 
in Columbus and Patsy said that the distance would be an issue.   MAC is on Payne Avenue.  Patsy said the 
area there is old and Jean said maybe they have upgraded.  Patsy said she was there around the holidays and it 
was pretty desolate.   Mary Beth said she could call Shredding Network for a 2011 proposal.   Janice asked 
how many quotes would be needed.  Diane said three is usually the ideal amount.    

 
Electronic Imaging 

• Sustained 
 
Public Records Policy Revisions 

• Diane and Mary Beth reported there were no revisions at this time. 
 
Status of Public Records Requests 

• Diane said there was one request for information on the Police Department’s payroll.   She also said Ron got 
a request for the financial status of the Village.   Diane said there was also a request for county building 
permits.   Diane said that all were in compliance. 

• Diane said there was a recent request which was a bit more complex because it involved the plane crash in the 
Village a few years back but there were some graphic pictures in the file.    She said the case between the two 
companies involved is not in litigation yet and both parties agreed that they did not need the pictures at this 
time.   Diane said there were no guidelines in the yellow book about this. 
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Revisions to Records Retention Schedule 
• Mary Beth said that she sent an email to all departments reminding them to let her know if they had items for 

destruction.   
 
Open Discussion 

• Mary Beth said that the Sunshine law book has been revised since 2009.  She has requested an updated copy. 
• Mary Beth also said that she subscribed to a list regarding public records; like a consortium.  She said as 

relevant information comes up, she will pass it on to the committee. 
• Diane said the one Bellfonte lawsuit that was in the news was thrown out because the request was too broad.   

They still have one pending though.   She said the other case in the media, the Bucyrus case is still pending. 
• The meeting concluded at 1:53 p.m. 

 
 

Next Meeting:  Wednesday, March 2, 2011 12:30 p.m. 
Mayfield Village Civic Center 

 
 
Respectfully Submitted, 
 
 
 
Danielle M. Echt 
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