
Records Commission Meeting 
Wednesday, March 1, 2011, 12:30 p.m. 

Mayfield Village Civic Center 
 

MINUTES 
 
Attending:  Mary Beth Betsa, Diane Calta, Cheryl Garinger, Donna Heath, Susan Jerome, Maura McKinley, Patsy 
Mills, Janice Reale, Terry Skomrock, Jean Vitek and Danielle Echt. 
 
Introduction:  The meeting was called to order at approximately 12:55 p.m.  Jean asked for approval of the January 
19, 2011 Minutes.  Patsy made a motion to approve them as written and Janice seconded.  All committee members 
agreed. 
 
Community Shred Day (May 14) 

• Patsy said that she has a slight conflict because she is attending a Friends of the Library luncheon that day.  
She said she could help at Shred Day until 9:30 a.m. 

• Mary Beth said they should be okay with volunteers and they should be pretty well set. 
 
Off-site Storage 

• Mary Beth said that Ted looked into the grant for preserving and storing records and found that it wouldn’t 
really have helped the Village with their storing needs so it was determined not to go ahead with it. 

• Off-site storage is still being researched.  This Commission will be updated at the next meeting. 
  

Electronic Imaging 
• Mary Beth was asked to meet with a representative of Blue Technologies, a company that scans documents 

into a program.  The company also provides an in-house finance program.  Jean asked if information can be 
stored on a disk.  Mary Beth said it is like an Adobe type program.   Currently there is only one municipality 
who uses Blue Technologies’ service. Patsy asked how much it would cost to scan in-house.  Susan said that 
she recently reviewed some documents at the County on microfilm and she said it was really easy to use.   She 
also spoke to the organization that held the information and they have been very satisfied with the microfilm; 
they said it is safe and lasts long.  Mary Beth said that the County provides a microfilm service.  The service is 
non-profit.  The representative expressed an interest in providing a presentation at an upcoming meeting.   
Mary Beth will contact the representative and schedule him for the next meeting.  There are some 
municipalities already using this service. 

 
Public Records Policy Revisions 

• Diane reported there were no revisions at this time. 
 
Status of Public Records Requests 

• Diane said reported that in late February there was a request for information which was also sent to 58 other 
municipalities.  It was determined that the requestor was just looking for case numbers.   Per the Sunshine 
Laws, municipalities do not have to generate new reports for requests.   However, for this particular request 
the report could be generated with little burden.   Diane asked for a time extension while the report was 
prepared and the requestor agreed. 

• Diane reported that someone requested the 2010 EMS Ordinance. 
• Mary Beth said that she has received requests for certified payroll reports from the project performed by 

Great Lakes Crushing.  Mary Beth made sure that all personal information was redacted prior to producing 
the documentation.  
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Revisions to Records Retention Schedule 

• Mary Beth reported that there were no revisions to the Schedule at this time. 
• Mary Beth presented to the Commission an RC-3 prepared by the Building Department to be forwarded to the 

Ohio Historical Society for their approval.  Debbie Garbo reported that the documents listed were copies 
only.  Originals have been retained.  If there is no objection to destruction of the records itemized on the RC-
3, they will be disposed of during Shred Day.  The Commission reviewed the RC-3 and it was approved and 
executed by the Chairperson.  

 
Open Discussion 

• Mary Beth said that she reviewed the Records Commission Ordinance.   Diane said that there are some 
revisions and she will work on them and bring them to Ordinance Review for them to look over.  After that 
she will bring it back to the Records Commission.    

• In compliance with Ohio’s Open Records law, all Mayfield Village Committees notify the news media of 
upcoming meetings.  A reporter recently questioned whether or not a meeting had been properly publicized.  
The notice was provided and it did indicate that the meeting was open to the public.  Debbie Garbo also had 
confirmation of fax transmission to the newspaper.  The reporter had not received the notification from her 
office.  The Village is following correct procedure. 

• Mary Beth said that she joined LGR (Local Government Records).  It is a helpful group with a lot of 
information on their website.  There is additionally an indexed blog, so if anyone has a question about public 
records, she can look on the site and see if anyone else had a similar question.   If the question doesn’t already 
exist, she would be able to post it and then everyone else could respond.    
 

• The meeting concluded at 1:10 p.m. 
 
 

Next Meeting:  Wednesday, April 13, 2011, 12:30 p.m. 
Mayfield Village Civic Center 

 
 
Respectfully Submitted, 
 
 
 
Danielle M. Echt 
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