
Records Commission Meeting 
Wednesday, June 15, 2011, 12:30 p.m. 

Mayfield Village Civic Center 
 

MINUTES 
 
Attending:  Mary Beth Betsa, Diane Calta, Cheryl Garinger, Donna Heath, Susan Jerome, Maura McKinley, Patsy 
Mills, Nancy Plastine, Janice Reale, Terry Skomrock, Sean Supler, Jean Vitek, and Danielle Echt. 
 
Introduction:  The meeting was called to order at approximately 1:10 p.m.  Nancy made a motion to approve the 
May 18, 2011 Minutes as written and Terry seconded.  All committee members agreed. 
 
 
Off-site Storage Update 

• Mary Beth reported that another company by the name of Stevensons called and wanted to present 
information to her.  She asked them to send the Village information but they have not done so yet.    The 
company is located in Bellafontaine.  

• Diane said that Shredding Network sent a proposal and it looked fine.   She said she does not know what Ron 
thinks of it yet and Mary Beth said she will follow up with him.   Diane said it may not have to go to Council 
but it would depend upon the expenditure amount.   Mary Beth said that the items in Village Hall will be 
calculated into it and asked the other departments what their record storage needs were presently.  Susan said 
the Service Department is maxed out.   The building is not fireproof for the purpose of storing records.  
Cheryl said there is plenty of room at the Fire Department for their records.  Janice said that the Finance 
Department has two years worth of records in their office.  The remaining records must be stored off-site in 
accordance with our Disaster Retention Policy.  

• Janice asked if a box count was needed and Diane said yes, in order to move it all and Ron will need it to 
figure into the budget. 

• Susan asked if a list was needed of what is in every box.  Diane said it would probably be best to keep 
internally; the off site storage company wouldn’t need it.   

 
Public Records Requests-Log for State Auditor 

• Jean stated the log was not mandatory but asked if it was good to have.   Diane said that at this time, the 
Village does not need one because we already have documentation of what is requested. 

 
Public Records Policy Revision 

• Diane and Mary Beth said there was nothing to report. 
 
Status of Public Records Requests 

• Mary Beth received one request relative to the police station project. This company has asked for records in 
the past.  The response entails redaction and copying.  Mary Beth reminded everyone to make sure to get 
payment in advance prior to copying the records.   

 
Revisions to Records Retention Schedule 

• Diane said since we are not adding the Auditor’s Log, there are no revisions at this time. 
 
Open Discussion 

• Diane said she looked into the issue of the Mayfield Village website being a public record.  She said the 
website is the portal to the public records and if we put a document on the website, it is already maintained as 
a record.   

• Diane also looked into the meaning of “permanent.”   She said the Village has discretion and that we can 
define it in years.  She said that payroll should be kept for a year after someone is deceased but that would 
also entail changing the record retention schedule.  Diane said that when we count boxes for off site storage, 
then we might be able to schedule some of them for destruction.  She said they can be disposed of as long as 
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“permanent” is defined.  Janice said 100 years probably is not safe so the committee agreed 150 years would 
suffice.  Diane said to look at what will be going offsite and then evaluate after that. 

• Diane reported that the Ohio Supreme Court blog recently discussed introducing a Bill that limits liability, 
putting a stop to trying to profit from public records requests.    There are two sides to the issue, one being if a 
municipality is too lenient then there is no sense of compliancy but at the same time there should be a limit.  
Diane said there needs to be a balance and she will keep the Commission informed about it.   

• Mary Beth said that she spoke again with Michelle Stys from the State Auditor’s office about scheduling a 
House Bill 9 training at the Civic Center.  Michelle wanted to be certain there would be enough interest.  
Mary Beth told her she has been receiving calls from other municipalities asking if a session would be 
scheduled here.  Michelle stated that one could possibly be scheduled following the November election. She 
will keep Mary Beth updated.   

• There being no further matters, the meeting concluded at 1:42 p.m. 
 
 

Next Meeting:  Wednesday, July 20, 2011, 12:30 p.m. 
Wiley Park Pavilion 

 
 
Respectfully Submitted, 
 
 
Danielle M. Echt 
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