
Records Commission Meeting 
Wednesday, April 13, 2011, 12:30 p.m. 

Mayfield Village Civic Center 
 

MINUTES 
 
Attending:  Mary Beth Betsa, Diane Calta, Cheryl Garinger, Donna Heath, Patsy Mills, Terry Skomrock, Sean 
Supler, Jean Vitek and Danielle Echt. 
 
Introduction:  The meeting was called to order at approximately 1:18 p.m.  Jean asked for approval of the March 1, 
2011 Minutes.  Terry made a motion to approve them as written and Patsy seconded.  All committee members agreed. 
 
Community Shred Day (May 14) 

• Mary Beth reminded the departments that they could bring their boxes prior to May 14 and they would be 
stored at the Civic Center for destruction May 14. 

• Donna asked if a non-resident who attends one of their programs could bring items to be shredded.   The 
committee agreed that it is not necessary to check id’s but it is best for everyone to know it is a program for 
Mayfield Village residents. 

 
Off-site Storage 

• Mary Beth said everything is still on hold.  She said the boxes at the Service Department really need to be 
gone through.   When a date is solidified she will let everyone know. 

• Mary Beth asked when the fire that went through old Village Hall occurred.   Patsy said in the early 70’s but 
she would follow up with Nancy for the exact year.  Mary Beth asked where paperwork from the early 60’s 
would be.   Donna said that some people might have documents at their house still.  Patsy said the fire 
destroyed some.  Terry asked if what was destroyed could be pinpointed.   Patsy said there was water damage 
in the basement and Cheryl said there was damage upstairs also.  Jean said they could look into the 
information they have at the Historical House. 

 
Electronic Imaging 

• Mary Beth did not hear back from the County representative about making a presentation before the Records 
Commission on their electronic imaging program. She will follow up with him. 

• Mary Beth said that she recently attended a Clerk’s meeting.  One of the presenters discussed public records 
and electronic imaging.  When they were asked about the best technology for storing documents, their 
response was that the auditors still prefer microfilm as other electronic means are not only expensive, but it is 
unsure down the road whether or not they would be compatible to ever-changing technology.  
 

Public Records Requests-Auditor’s Log 
• Mary Beth said that each department representative should have received information about the State 

Auditor’s Log.  She contacted the liaison for this area and was advised that at this time, the log is not a 
requirement, but is listed as one of their best practices and is suggested to maintained in the event an auditor 
wishes to review the requests during an audit. Mary Beth said the police department prepared a log which can 
be a good example to follow.  She asked everyone to look it over.  If anyone has any suggested revisions, let 
Mary Beth know before she forwards the log to the departments.  Jean said the Historical Society does 
something similar.    

• With regard to the State Auditor’s suggestion to copy everything that has been produced, Terry said that the 
police department has a lot of copies and it is not necessary to copy a master report.   Cheryl said the same 
thing goes for the fire department with the run reports.  Diane said it is best for unusual situations to have 
copies, but agreed it was not necessary for standard reports.   Diane suggested scanning documents and 
keeping them in the computer. 
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Public Records Policy Revisions 
• Diane reported there were no revisions at this time. 
• Mary Beth said it would be a good idea to add the Auditor’s Log to the policy.  The committee agreed. 

 
Status of Public Records Requests 

• Mary Beth said there was a recent one but they did not respond to the Village when they followed up.  Diane 
said that they did respond to her but there was another question that was responded to.   The issue was 
resolved. 

• Mary Beth said there are residents who want copies of Council and Finance items.   If it is not electronic, we 
can charge per page.   Terry said the information is on the website.   Mary Beth said that Jeff does put them 
on but the draft minutes are not on there.   Diane said it is best to charge for all copies and not to let even a 
few pages go uncharged because it is best to be consistent.   Patsy asked if they want electronic files or 
copies.  Mary Beth said that most do state it in their request and we do tell them what is available online.   

 
Revisions to Records Retention Schedules 

• Nothing to report. 
 
Proposed Revisions to Chapter 157 of the Codified Ordinances (Records Commission) 

• Diane passed out a handout (see attached of proposed changes) that she would like Ordinance Review to look 
at.   Diane asked the committee to look it over. Wording could be changed if needed before it went any 
further.  It is scheduled to go to Ordinance Review on April 19 and then she will bring it back to Records 
Commission for review.  After that it will go to Council for approval. 

• Patsy asked if residents can review what the Village destroys.   Diane said yes, they would have to make that 
request.   Patsy said when she reports to Council, she does not give specifics on what is ready for destruction.   
Diane said that Council does not have to sign off on it.   She said that Patsy could report that Mary Beth has a 
copy of disposal items that they can look at if they would like.   

 
Open Discussion 

• Terry asked if packing slips need to be saved.   Mary Beth and Diane said they are UNLAN as long as it is 
checked against the invoice.  It can be discarded after the invoice is received and okay to be processed. 

• Patsy said that in regards to residents asking for Council and finance items, a lot of people outside the 
committees and administration do not know the procedures and what the committees do.   She said the 
department heads have been really good with presenting financial information.  Patsy said the departments are 
very efficient   Jean said that residents want to know about free spending or what felt like free spending in the 
past, especially the land purchases.   Patsy said Mayor Rinker looks outside the box.   He has had visions and 
they eventually come to life, such as the Center School walkway.  

• Mary Beth said that House Bill 9 training will be in Mayfield Village but she is just waiting on the date from 
the representative of the Auditor of State’s office. 
 

• The meeting concluded at 2:02 p.m. 
 
 

Next Meeting:  Wednesday, May 18, 2011, 12:30 p.m. 
Mayfield Village Civic Center 

 
 
Respectfully Submitted, 
 
 
Danielle M. Echt 
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