
Records Commission Meeting 
Wednesday, November 18, 2009, 12:30 p.m. 

Mayfield Village Civic Center 
 

MINUTES 
 
 
Attending:  Mary Beth Betsa, Diane Calta, Susan Jerome, Patsy Mills, Nancy Plastine, Janice Reale, Terry 
Skomrock, Jean Vitek and Danielle Echt 
 
 
Introduction:  The meeting was called to order at approximately 1:08 p.m.  Nancy asked for approval of the 
September 23, 2009 Minutes.   Jean made a motion to approve them as written.  All in attendance approved.   
 
 
Community Shred Day Recap 

• Held Saturday, October 10, 9:00 a.m. – 12:00 p.m., Mayfield Village Civic Center 
• Mary Beth reported that approximately 3,000 pounds of paper were shredded.   There were 38 cars, 128 boxes 

from residents and 26 from the Village for a total of 154 boxes. 
• Patsy asked if the event should be done again and was it worthwhile?  Nancy suggested just offering it once a 

year.   Janice suggested working with other communities.   We could have it at one location for the school 
district communities and everyone could split the cost.   Jean said that she thought Richmond Heights would 
be interested too.  Mary Beth reported that the cost was $628 this time.   Patsy said that someone should check 
with the other communities because the budget situation is delicate everywhere.   Patsy also asked if the other 
communities would bring their own city’s paper to be shredded. Nancy said it would be for residents, not 
businesses.   

• Mary Beth said she had an upcoming clerk’s meeting and she could check with everyone there to see if there 
was interest.    

• Diane asked if this was less paper or people then the other shred days the Village hosted.   The committee said 
yes.  There were more cars with less boxes/bags.   They speculated it was because a lot of people already got 
rid of their stuff. 

• The committee agreed that they thought having the event once a year was the way to go. 
 
 
Status of Public Records Requests 

• Mary Beth reported that there were not any recent requests. 
 
 
Revisions to Records Retention Schedule 

• Susan said that she just started going through files in the Service Department office.  She has mostly found 
copies of documents.    

• Diane recommended that Susan keep the underground storage tank information.  Mary Beth said she would 
add that to the retention schedule.   Mary Beth said that she will need to keep legal opinions and letters also. 

• Mary Beth said that some departments did not respond to the schedule that was put together in September so 
she is waiting to hear from them.   Once she hears from them and gets more information from Susan, she will 
send the new retention schedule. 

 
 
 

(OVER) 
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Records Review 

• Mary Beth said that reviewing the records at the Service Department will be suspended for now.  The people 
that normally do this cannot do so during office hours and due to budget restraints, there cannot be any 
overtime so it cannot be done after hours.   She reported that there is a risk that someone will ask for records 
and the records in that building are not in compliance so the Village can be fined.   Mary Beth said to use 
caution before answering any public records request.  Susan asked what items are stored there and Janice said 
there are documents from every department.  Nancy said that the Historical Society was there in the late 90’s 
and things were not organized then.  She said it was an overflow for storage.   Mary Beth said the lists on the 
outside of the boxes don’t always match the contents.    Diane asked if a summer intern could go through the 
boxes.  Mary Beth said they wouldn’t know what is what and it would be best for someone who knows the 
system to go through them.   Janice suggested that when Ron does the budget, it would be helpful to add in the 
overtime cost for people to go through the boxes so it could possibly be done in January.   

• Terry asked what happens if they get a request two days before shred day and the items are already on the list. 
Mary Beth said they are retained until the next shred day. 

 
 

Open Discussion 
• Patsy asked Terry if a lot of records will have to be moved to the new police station when it is built.   Terry 

said that she goes through everything once a year so everything is pretty well kept.  Patsy agreed and said that 
Terry is very efficient. 

• Mary Beth reminded Nancy and Jean that their terms end in 2009.  They both agreed to renew. 
• Mary Beth said that there is a House Bill 9 Training at the Civic Center from 12:00 – 3:00 p.m. on March 10, 

2010.  She recommended that everyone attend if possible.  Jean said that she will be out of town. 
 
 
 

Next Meeting:  Wednesday, January 20, 2010, 12:30 p.m. 
Mayfield Village Civic Center 

 
Respectfully Submitted, 
 
 
 
Danielle M. Echt 
 
 
 
 
 


