
MEMORANDUM

TO: Members of Council
FROM: Mayor Bruce G. Rinker
DATE: November 23, 2011
RE: Human Services Department

Earlier this year, we discussed the issue of formalizing the Human Services Department and 
agreed that it would be more appropriate to include Human Services under the auspices of 
“Administration” or “Recreation”.   Because the type of programming done by Human Services is 
more akin to the work done by the Recreation Department, I believe this is the logical transition.  

At my direction, Bill Thomas, Ron Wynne and Diane Wolgamuth have worked to develop job 
descriptions and discuss with Eunice Kalina and Donna Heath the changes necessary to incorporate 
the Human Services Department into the Recreation Department.  Mr. Thomas has regularly met with 
Eunice and Donna to discuss current senior recreational activities and programming and development 
of new offerings, has attended Commission on Aging meetings, has participated in some of the 
recreational activities, and has familiarized himself with the running of the Human Services 
Department.

As you know, Eunice has made a decision to retire, effective January 1, 2012.  I think we all 
agree that her years of service and dedication to the seniors in this community are very much 
appreciated.  I also appreciate her willingness to stay on through the end of the year to help facilitate 
a smooth transition.

Effective January 1, 2012, Bill Thomas will be responsible for coordinating the activities of the 
Commission on Aging and will report to Council regarding Senior activities.  Donna Heath’s title will be 
changed to “Senior Program Coordinator” in the Recreation Department; a copy of her job description 
will be finalized and distributed.  Physically, she will continue to work out of the offices in the back of 
the Community Room.  I do not anticipate that we will hire any additional staff until Bill has an 
opportunity to see how well he can combine the two Departments with current staff.  

The Law Department is reviewing and will recommend any necessary changes to our current 
ordinances.  We will keep you apprised of any additional changes.

cc:  Department Heads


