Records Commission Meeting
Wednesday, September 19, 2012, 12:30 p.m.
Mayfield Village Civic Center

REVISED MINUTES

Attending: Mary Beth Betsa, Diane Calta, Cheryl Garinger, Susan Jerome, Maura McKinley, Patsy Mills, Janice
Reale, Nancy Plastine, Vida Hauptman and Danielle Echt.

Introduction: The meeting was called to order at approximately 12:51 p.m. Nancy asked for approval of the June
13, 2012 Minutes. Cheryl made a motion to approve them as written and Vida seconded. All in attendance approved.

Revisions to Records Retention Schedules
e Mary Beth said that the revisions are almost ready. She said there are two upcoming seminars that she is
attending so she will wait to make any final adjustments after that if necessary. She reported that the
revisions should be ready in November.

Off-site Storage Update
e Janice reported that Cintas came to train her on utilizing their online system to retrieve our records.
Unfortunately there was a glitch in the system and they weren’t actually able to go into the Mayfield Village
account with our box information. Cintas will get back to Janice shortly.
e Janice said that for cataloging purposes, Cintas has to change our codes that we used for our boxes. They
will also provide barcode stickers for labeling boxes in the future.

Shred Day
e The committee agreed to schedule it on Saturday, May 18, 2013 from 9:00 a.m. — 12:00 p.m.

Public Records Policy Revisions
e Diane reported that there were none

Status of Public Records Requests
e Mary Beth reported that there was a request recently. Pam Montgomery said she was a college student doing
a demographics project where she needed employee information such as wages, salaries and benefits. Janice
put together general information from the wage ordinances. No personal information was provided. Mary
Beth said the information was emailed to her.
e Vida reported that the police department had one request but it was from a regular requestor who wants the
DUI reports. Vida said they fax them to her.



Legislative Updates
e Diane said there was one change to the Revised Code in regards to the exemptions to Peace Officers. She
said it does not apply to Mayfield Village because we don’t have Peace Officers.

Electronic Records
e Mary Beth said she is attending an Ohio Historical Society social media seminar in Columbus on October 24.
She said it’s open to anyone, it’s free and is offered in three hour sessions in the morning and afternoon. If
anyone is interested in attending they can contact her.

Open Discussion
e Mary Beth said that the Ohio Historical Society grant is available again. Ted is reviewing the grant
application and will report at the next meeting. If Ted needs information prior to the next meeting, he will
contact the Records Commission.

The meeting concluded at 1:06 p.m.

Next Meeting: Wednesday, November 14, 2012, 12:00 p.m.
Civic Center

Respectfully Submitted,

Danielle M. Echt
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