Records Commission Meeting
Wednesday, June 13, 2012, 12:30 p.m.
Wiley Park Pavilion

MINUTES

Attending: Mary Beth Betsa, Diane Calta, Cheryl Garinger, Vida Hauptman, Donna Heath, Susan Jerome, Maura
McKinley, Patsy Mills, Nancy Plastine, Terry Skomrock, Sean Supler Jean Vitek and Danielle Echt.

Introduction: The meeting was called to order at approximately 1:16 p.m. Jean asked for approval of the April 25,
2012 Minutes as written. Terry made a motion to approve them and Cheryl seconded. All in attendance approved.

Revisions to Records Retention Schedules

e Mary Beth said that the latest revisions are almost finalized. She said she checked with other municipalities
about their schedule for electronic records. They are getting back with her.

e Mary Beth reported that the RC-3 forms from the Ohio Historical Society that were discussed at the last
meeting have been approved.

e Mary Beth asked the committee members about old Council meeting tapes. Mary Beth said they are Lanier so
they cannot be taped over. Iron Mountain would take them for shredding in the past but most companies now
won’t. Someone suggested seeing if the company we buy them from could recycle them. If not, they can be
destroyed by cutting through the tape.

Off-site Storage Update

e Old Village Hall is set for destruction and all public records have been taken out. Items are now stored at the
Cintas off-site storage facility.

e Mary Beth just received the invoice from Cintas so she will review it and report back at the next meeting.

Shred Day

e Patsy reported the Village received a Green Award on May 19 for Shred Day. With the shredding done that
day, the Village helped save: 7 barrels of oil, 25,900 gallons of water, 63 trees and 11 cubic yards of landfill.
Residents brought 135 boxes to be shredded. 121 boxes from old Village Hall/Service Department storage
were shredded.

e Patsy said that Cintas was great.

e Patsy said that people seem to be on a schedule now so just having Shred Day once a year in the spring is
great. She asked Mary Beth to look at securing the date for May 2013.

Public Records Policy Revisions
e Diane reported that there were none

(over)



Status of Public Records Requests

e Terry asked what happened with the Kyle Prall request. Diane said that we responded with emails but they
never responded to our emails. She said it has been over a month.

e Marybeth said that Janice and Cheryl had requests recently. Diane said that Janice’s was for payroll and they
requested the names and addresses of all employees. It was from National Education Services. All
information which should have been redacted was.

e Diane also said that there was a request from the Plain Dealer asking municipalities in Cuyahoga County to
disclose residential real estate information.  She said it is the year for re-evaluation and she hopes that they
wait until the information is official before they publish it.

Legislative Updates
e Diane and Mary Beth reported that were none.

House Bill 9 Training
e The committee members agreed that it was a comprehensive training in a short period of time. Everyone
thought it went well.
e Mary Beth said she will try to schedule the training here every few years and Patsy suggested to have it here
every year.

Open Discussion
e Patsy said that she and Mary Beth attended an Ethics seminar. She said it basically reinforced the information
from the House Bill 9 training. She said the speaker, Susan Wilkis, was excellent.

The meeting concluded at 1:39 p.m.

Next Meeting: Wednesday, August 8, 2012, 12:30 p.m.
Civic Center

Respectfully Submitted,

Danielle M. Echt
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