Records Commission Meeting
Wednesday, February 15, 2012, 12:30 p.m.
Mayfield Village Civic Center

MINUTES

Attending: Mary Beth Betsa, Diane Calta, Cheryl Garinger, Donna Heath, Susan Jerome, Maura McKinley, Patsy
Mills, Terry Skomrock, Sean Supler, Jean Vitek and Danielle Echt.

Also in Attendance: Ted Esborn

Introduction: The meeting was called to order at approximately 12:49 p.m. Jean asked for approval of the January
18, 2012 Minutes as written. Mary Beth made a motion to approve them and Diane seconded. All in attendance
approved.

Revisions to Records Retention Schedules
e Mary Beth said she forwarded current schedules to the department representatives for their review and update.
She said she needs to get the updates to the Ohio Historical Society to sign after our Chairperson signs it.
e Terry said that the actual accident report is not in the computer. She said the computer basically has an index
of the reports so the actual reports will be destroyed in three years but the index will stay in the computer.
Terry said it will be on the schedule that way. Diane said okay.

Ohio Records Advisory Board Grant Opportunity Update

e Ted said the application deadline is in two weeks. He plans to fill out the application based upon the need of
digitizing records. He said he hopes to get funding so it is part of a larger project. The first part will be for
scanning because that seems to make the most sense for the records. Ted said that they will fund up to $3,000
and then the Village will pay for the rest. He said that Mary Beth has quotes so he can work backwards from
there.

e Jean asked if Ted found out if it is an ongoing grant. Ted said he didn’t know because he hasn’t been able to
get a hold of the correct people. He didn’t know if it was annual and if we could reapply.

e Terry asked if it is matching? Ted said yes.
Jean asked if Mary Beth contacted Mentor for information on their scanning/storage of documents and Mary
Beth said they have not responded to her.

Off-Site Storage
e Mary Beth said that the boxes at old Village Hall and the Service Department have been gone through. She
said there is a lot ready for Shred Day. Susan said that she estimates that there are fifty boxes at the Service
Department that need to go to off-site storage.

Community Shred Day
e Shred Day is scheduled for Saturday, May 19 from 9:00 a.m. — 12 Noon. Cintas will be doing the shredding.

Public Records Policy Revisions

e Diane reported that she had no revisions at this time.

e Mary Beth said that Jeff inventoried the outdated computer equipment and Ron signed off on it. The
equipment will be delivered to the Service Department for the computer round up held by Cuyahoga County
in April. Jean asked if everything is wiped clean? Mary Beth said yes. Susan said the county wipes them
clean for the computer drive when the residents drop theirs off at Service as well.

e Terry said the wording was changed for the Police Department. The format type has been changed to include
“multi” so that it encompasses paper and electronic.



Status of Public Records Requests

e Diane said that she had one recently for copy machines.

e Diane said to follow up on the request with Dr. Eadie, he had requested copies of Mike Girbino’s certifications
but he never picked them up. Diane called him and when she did hear back from him he asked that they be
dropped off to him. Diane said that will be done but he also asked if his other records will also be ready.
Diane said that she is not aware what other records he is referring to so she will follow up with him. Terry
said that when the group was at the Service Department, they did not come across any Caucus Minutes and
Patsy said there were no Caucus Minutes before 1997. Donna said that she didn’t even attend Caucus
meetings then. Mary Beth said that now it is required to have minutes of the Caucus meetings. Jean said that
Dr. Eadie called her to ask her what is going on with his request and the minutes and Jean said that she told
him everything he is being told from administration and the law department is accurate information.

e Diane said there was also a request at the Police Department asking for information involving a car
accident/lawsuit.

Legislative Updates
e Diane reported that there are none.

House Bill 9 Training
e Mary Beth said that it was tentatively scheduled for May but there was a conflict with the speaker so they are

working on it again. She said it will be a Monday or a Friday.
Open Discussion

e  Mary Beth said that she and Patsy are attending a seminar on February 23 on Basic Records Managment held
by the Ohio Historical Society.

Next Meeting: Wednesday, March 14, 2012, 12:30 p.m.
Mayfield Village Civic Center

Respectfully Submitted,

Danielle M. Echt
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